	The Litigator's Edge • Standard Operating Procedure
Presentation-Ready Trial Outline   Template


[image: ]

	Case Name:
	[e.g., Smith v. Jones Corp.]
	Date:
	[MM/DD/YYYY]

	Matter / Case #:
	[e.g., 2:24-cv-01234]
	Prepared By:
	[Counsel / Attorney Name]

	Deck Purpose:
	[e.g., Opening Statement / Cross-Examination of Witness Jane Doe]


Instructions for Rapid Deck Conversion:
· Slide Header: Keep title short and outcome-driven (1–2 lines max). This will become the top banner of the slide.
· Page Copy: Concise key points intended for screen display. Avoid long paragraphs.
· Exhibit & Callout: Provide exact exhibit numbers and page/line references so trial graphics team can build zoom callouts instantly.
· Speaker Notes: Paste script or foundation questions directly into this field.
Slide Outlines

SLIDE 01 — SAMPLE / DEMO
	1. Page Header (Slide Title • 1-2 lines max)
	Jane Doe Confirms Breach of Notice Requirement

	2. Page Copy (On-screen text)
	· Notice requirement triggered on March 12, 2024
· No written notice provided until April 30, 2024
· 48-day delay directly violates Section 4.2 of Agreement

	3. Exhibit Number / File Name (Exact ID or file name)
	PX-042 (or PX-042_Email_031220.pdf)

	4. Exhibit Callout (Page & Line #)
	Page 3, Paragraph 2, Lines 14–18 [Highlight in yellow & enlarge]

	5. Speaker Notes (Click-to-Add Notes)
	"Ms. Doe, turning your attention to Exhibit PX-42, paragraph 2... You admitted in your deposition that you received the trigger notice on March 12th, correct?"




SLIDE 02
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., DX-104 or File: Contract_Final_v2.pdf]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 12, Line 4-9 OR Section 8.1]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 03
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 04
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 05
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 06
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 07
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 07
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 08
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 09
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]




SLIDE 10
	1. Page Header (Slide Title • 1-2 lines max)
	[Enter clear, persuasive slide headline here]

	2. Page Copy (On-screen text)
	[Enter 2-4 bullet points to display on screen for jury/judge]

	3. Exhibit Number / File Name (Exact ID or file name)
	[e.g., PX-088]

	4. Exhibit Callout (Page & Line #)
	[e.g., Page 2, Paragraph 4]

	5. Speaker Notes (Click-to-Add Notes)
	[Paste spoken counsel script or foundation questions here]



image1.png




